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KOJEKC 9TUKHU U CJOAYKEBHOI'O MOBEAEHUSA PABOTHUKOB
MyHHUHIAJIbHOTO 0IOIKETHOI0 J0MKOJIbHOI0 00pa30BaTe/IbHOIO
yupexxaeHus gerckoro caga Ne21 ropoackoro okpyra Kunemma

1. O0mMe nMoJI0KeHus

1.1. Kogekc 3THKH U Clly)keOHOro MoBeJieHus: pabOTHUKOB MyHHUIIUIIAIBHOTO
6IOPKETHOTO JIOIIKOJIBHOIO 06pa30BaTelIbHOrO yupexkaeHus AeTcKoro cana Ne2l
ropozackoro okpyra Kunemma (manee — Kopmekc) mpencraBnsier coboit cBoj
OOIIMX MPUHIUIIOB MPOPECCHOHATBHONW STUKA U OCHOBHBIX IPABHII CIy>KEOHOTrO
MOBEJIEHUs,, KOTOPbIMH  JIOJDKHBI ~ PYKOBOACTBOBAaThbCSI ~ Bce  pabOOTHUKHU
MyHHUIIMNANTBHOrO OIOHKETHOr0 JIOIIKOJBHOIO 00pa30BaTENbHOIO YUYPEKAEHUS
nerckoro camga Ne2l ropoxckoro oxpyra Kunemma (nanee — paOOTHHKH
Vupexnenus, YupexaeHue) He3aBUCUMO OT 3aMeILAeMbIX UMU JOJDKHOCTEN.

1.2. Kognekc paspaboran B coorBeTcTBUM ¢ KonctuTyuueit Poccuiickoin
Oenepanuu, TpynoseiM koxekcoMm Poccuiickont ®enepanuu, PenepanbHbIM
3aKkoHOM OT 25.12.2008 No 273-®D3 «O nmpoTUBOAEHCTBUN KOPPYILUN» U UHBIMHU
HOPMAaTHBHBIMU MPaBOBbIMH akTamu Poccuiickoii Denepaiyu, a TakKe OCHOBaH
Ha OOIIeNpU3HAHHBIX HPABCTBEHHBIX IMPUHIUIIAX M HOpPMAaxXx pPOCCUHCKOIO
o011ecTBa U rocy1apcTBa.

1.3. Iensto Konekca sBisieTcsi yCTAaHOBJIEHHUE 3THUUYECKUX HOPM U IIPaBUII
ClIy>keOHOro MmoBeneHUs] pa0OTHUKOB YUpeKIeHHUs 7Sl JOCTOWHOIO BBITOJHEHUSI
UMU CBOEH NpodhecCHOHATBHON AESTeIbHOCTH, a TalkKe COAEHCTBHUE YKPEIUICHUIO
aBTOpuTeTa pPaOOTHUKOB YUpexJaeHuss U o0ecledyeHHe eAMHBIX HOpPM HX
TIOBEICHUSI.

1.4. Konexc npusBaH MOBBICUTH 3()(HEKTUBHOCTh BBINIOJIHEHUSI pabOTHUKAMU
VupexxaeHuss CBOMX TpYHOBBIX oOsi3aHHOCTedl. 3HaHMEe M COOIOZEHHWE HUMHU
nojoxennit Koxpekca sBisgercs OZHMM M3 KPUTEPUEB OLICHKM KayecTBa HX
NpoeCCHOHANBHOM IeSTENBHOCTH U TPYAOBOM NUCIUIUIAHEL

1.5. Kaxxapiit paOoTHUK YupexIeHus: JOJKEH 03HAKOMUTHCS C MTOJI0KEHUSIMU
Komexkca u npuHumaTh Bce HEOOXOAMMBIE Mepbl s €ro COOIIOAEHHS.
Kaxzaplil rpaxaaHuH BIpaBe OXUIAThb OT pabOTHHKA YUpPEKIEHUS MOBEACHUS B
OTHOUIEHUSIX C HUM B COOTBETCTBHHU ¢ nosoxeHussMu Konekca.

2. O0wmHe NpUHUMNBI U IPABHJIA CJIYKeOHOr0 MOBeAeHHS



2.1. JlesaTenbHOCTh YUpeKICHHUS, a TAK)Ke ero paOOTHUKOB OCHOBBIBAETCS Ha
CJIeIyIOLINX NMPUHLMIIAX:

- 3aKOHHOCTb;

- IpoecCHOHAIN3M;

- 10OpOCOBECTHOCTb;

- KOHQUIEHIMATbHOCT;

- CIIPaBeIJIUBOCTb;

- UHQOPMALIMOHHAsI OTKPBITOCTH;

- OTBETCTBEHHOCTb;

- 00BEKTUBHOCTD MPU NPUHITHH PELICHUH.

2.2. PaGorHukm  VYupexaeHus, CO3HaBas OTBETCTBEHHOCTb II€per
rocyJJapcTBOM, OOIIIECTBOM U TpakJlaHaMH, 00sI3aHbI:

a) HCIIOJIHATH JOJDKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM
npo¢eCCHOHAIbHOM YPOBHE;

6) coOmonmark TpebGoBaHMS 3akoHoAarelbcTBa Poccuiickoit ®enepauuu u
VBaHOBCKO# 00J1aCTH, JIOKATHHBIX TOKYMEHTOB YUpeskIeHus;

B) OCYILECTBJIATH CBOIO [EATENbHOCTh B Ipefenax CBOUX MOJHOMOYHH U
MOJIHOMOYUN YUpeKIeHuUs,

I) IpU MCIOJHEHUH JOJDKHOCTHBIX OOS3aHHOCTEH OBITh HE3aBUCHUMBIM OT
BIMSIHUS OTHENBHBIX TpaxKiaH, Mpo(ecCHOHATBHBIX WX COLHAIbHBIX TPy,
OpraHu3alui;

1) coOuoAaTh COLMAIBHYIO CIPaBeUIMBOCTh U PABHOIIPABHO pacIpeAeisiTh
COLIMAJIbHBIE Pecypchl C IeNIbI0 PAacIIUpeHus BbIOOpa U BO3MOXKHOCTEH ISl BCeX
KOHTPAareHTOB, B TOM YHCJE€ JIJs JIML, OKA3aBIIUXCS B TPYIHOU >XXU3HEHHOM
CUTYyallUU;

€) MPOSIBJISITh TEPIIUMOCTh U yBa)KEHHE K OOBIYasiM U TPaJuLUsAM Hapoa0B
Poccum u npyrux rocynapcTB, YYHUTHIBAThL KYJIbTYpHbIE U HHBIE OCOOEHHOCTH
pa3IMYHBIX JTHHUYECKUX, COLMAJIBHBIX [PYNIl U KOHIECCHH, CIOcoOCTBOBAThH
MEXHAIIMOHAIBHOMY M MEXKKOH(ECCHOHAIbHOMY COTJIACHIO;

) HUCKJIIOYaTh JEeUCTBUS, CBSI3aHHbIE C BIUSHHEM KaKUX-JIUOO JIMYHBIX,
UMYIIECTBEHHBIX ((PUHAHCOBBIX) M HHBIX HHTEPECOB, MPEISITCTBYIOLIUX
N00pPOCOBECTHOMY MCTIOJIHEHHUIO JIOJDKHOCTHBIX 00s13aHHOCTEH;

3) cobsoAaTh HEWTPaJbHOCTh, HUCKIIOYAIOIIYI0 BO3MOXKHOCTH BIIMSHUS Ha
MPO(ECCHOHANBHYIO JIeSTebHOCTh pPelIeHNH MOJTUTHYeCKUX TapTHi, MHBIX
0O0IIeCTBEHHBIX 00bEIUHEHHIA;

1) coOioaTh HOPMBI CIyXeOHOH U IpodecCHOHATBHOM 3THUKH, NpaBUiIa
ZIeJIOBOTO TIOBEIEHUSI U OOLIEHUS; ‘

K) TpOSBIATH KOPPEKTHOCTh M . BHAMATENBHOCTh K TpPaXIaHAM U
JOJDKHOCTHBIM JIMLIAM TIPH CITy’KeOHOM B3aUMOEHCTBUY C HUMU;

J) HE JIOIyCKaTh KOPPYTIIMOHHOIO TIOBEICHUS, B TOM YHCJIE BO3ACPKUBATHCSA
OT IOBEIECHMsI, KOTOPOE MOYKET BOCIIPUHUMATHCS OKPYXAIOIIMMU Kak oOellaHue
WIM TpeUIOKEeHUEe Navd B3SITKH, JIMOO Kak corjachue IMPHUHSTH B3STKY, MM Kak
npock0a (HaMeK) O Jadye B3SITKH, a TaKKe IPUHUMATh MephI 10 IpeI0TBPAILEeHUIO
U YperyJiupoBaHHIO KOH(IMKTA HWHTEPECOB, IMPOTUBOAECHCTBOBATh JIFOOBIM



IIPOSIBJICHUSIM KOPPYIILIMK B Y UPEKICHUY;

M) yYBeIOMISTh DyKOBOAMTENs — YUPEXKIACHHs, JODKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a paboTy 110 MPO(HUIAKTHKE KOPPYIIIMOHHBIX [IPaBOHAPYLICHHH B
YupexIeHHH, OpraHbl MPOKYpaTypbl M HHbIEe (elepalbHble ToCyIapCTBEHHBIE
opranbl 060 BCEX CiTyydasx o0palleHus K HIM KaKuX-TH00 JIUL B LEeJAX CKIOHCHHUS
K COBEPLIEHUIO KOPPYILIUOHHBIX IPABOHAPYIIIEHHH;

H) He3aMeIJIUTEIBHO YBEJOMIIATh PyKOBOAUTEINS Y YPSIKACHHUS, JOIDKHOCTHOS
JIMI0, OTBETCTBEHHOE 3a pabory 1o MNpodHUIaKTUKE KOPPYMLHOHHBIX
IpaBOHAPYIIEHHH B YUpek/IeHIH, O CTABIINX UM H3BECTHBIMU (QaKTax KOH(IMKTA
MHTEPECOB U KOPPYIIMOHHBIX MPOSIBICHUH B YUPEeKIEHUH, 0OCTOATEIBCTBAX U
nedictBusix  (Oe3meificTBuM) paOOTHUKOB — YUpeXAEHUS M TPEeTbUX  JIMIL,
MOCTY)KMBIINX WM CIIOCOOHBIX IOCIY)XHTh MPUYNHAMH BO3HHUKHOBEHHSA B
VupexIeHH: KOH(JIMKTa HHTEPecOB W/HIKM KOPPYIUMOHHBIX MPOSBICHUH, a
TaKKe 0 NPHYMHEHUH (BO3MOXKHOM IIPUUMHEHHH) Bpea Y 4perx/IeHHIO;

0) He pa3rjaliaTh W He KCIONB30BAaTh HEHAIJIEeXAIlMM 00pa3soM CBeIeHWs,
OTHECEHHBIE 3aKOHOZaTenbcTBOM Poccuiickoii @exepan K  CBEACHUSIM
KOH(GHIEHIMAIBHOTO XapakTepa, W CiIy)KeOHyr0 HH()OPMALUIO U UHBIC CBEJICHM,
CTaBILME U3BECTHBIMU B CBS3U C UCIIOJHEHHEM TPYJOBBIX O0A3aHHOCTEH;

I1) He JOIyCKaTh OKa3aHUs BO3CHCTBHS Ha CBOMX KOJUIET B LEJSX NPUHATHA
IPOTHBO3aKOHHOTO U (MJ11) HEOOOCHOBAHHOI'O PELICHNUS;

p) BO3JEPXKMBATLCS OT [OBEJCHHS, KOTOPOE MOIJIO Obl BBI3BaTh COMHEHHE B
JIOGPOCOBECTHOM ~MCIIOJIHEHUHM TPYAOBBIX OOS3aHHOCTEH, a TaKke u30eraTh
KOH(IMKTHBIX CUTYaIHii, CIOCOOHBIX HAHECTH yLIepO perryTaluy Wi aBTOPUTETY
paGOTHUKOB YUperkIeHUs! U/ UK Y UpEKICHHUIO;

C) He JOIYCKaTh MPOsIBICHUH (hopManu3Ma, BBICOKOMEPHsl, HEYBaKHUTEJIBHOIO
OTHOILEHUS K 3aKOHHBIM Ipock0aM u TpeOOBaHUAM TIpaxKIaH B CBA3M C
HCIIOJTHEHUEM TPYAOBBIX 00sI3aHHOCTEN,

T) BO3IEPKHMBATHCS OT IMyOJIMYHBIX BBICKA3bIBAHUH, CY)XIEHHH U OLCHOK B
OTHOIIIEHUM YUpPEkKIeHH s, ECIIH 3TO He BXOJUT B 0053aHHOCTH PaOOTHHUKA,

y) cobmogarth KOH(HICHIHAIBHOCTh HHQPOpPMALMM O  KOHTpAareHre,
Kacaoleiicss yCIOBUH ero jKM3HelesTeIbHOCTH, JIMYHBIX KauecTB M Mpobiem,
IPUHAMATH MEpBI sl €€ 00ecreYeH s,

¢) He HCIOJIB30BaTh OJDKHOCTHOE IOJIOKEHHME U OKa3aHWs BIUSIHUSA Ha
IEATENBHOCTh TOCYIapCTBEHHBIX OPraHOB M OPraHOB MECTHOT'O CaMOYIpaBJICHUS,
OpraHu3aluii, JO/DKHOCTHBIX JIMI, TOCYJapCTBEHHBIX M MYyHHIMIIAIBHBIX
CIy KaIuX MPU PELIeHUH BOIPOCOB JINYHOI'O XapaKTepa,

X) YB@XWTEIBHO OTHOCHUTBCS K MAEATEIbHOCTH IIPEICTaBUTEICH CPEACTB
MaccoBOl MHpOPMALIUK [0 HH(POPMUPOBAHUIO 00IECTBA O paboTe YupeKAeHus], a
TaKk)Ke OKa3blBaTh COJEHCTBHE B IIOJYYCHHH JOCTOBEpHOW HMH(OpPMAIUU B
YCTaHOBJICHHOM MOPSIKE;

1) TIOCTOSIHHO CTPEMHUThLCS K 00ECIIEYeHUIO KaK MOXKHO Gosee 3 GeKTHBHOTrO
¥ DKOHOMHOT'O pacropsKeHUs] (pUHAHCOBBIMH CPEICTBAMH, MHBIM HUMYILECTBOM,
MaTepUabHO-TEXHHYECKHMU U APYTHUMHU pecypcamu Y UpexaeHus;

4) HE HWCIIOJIB30BaTh MMYILIECTBO YUPEXKJIEHHUS B LEIAX, HE CBS3aHHBIX C
UCIIOJHEHUEM TPYJIOBBIX 00s3aHHOCTEH, a TaK)Ke He Ilepe/laBaTh €ro B TaKuX



LEJISIX UHBIM JIULIAM.

2.3. PykoBomutenbs  YupexaeHHs U PYKOBOOUTENIHM  CTPYKTYPHBIX
ToJipa3fieIeHHt  YUpekieHuss MO/DKHBI OBITh Il paOOTHUKOB YUpEKIEHUS
oOpa3uoM npodeccuoHanu3Ma, Oe3ynpedyHON peryTalud, CBOUM JIMYHBIM
MOBEJICHHEM  TI0JaBaTh  NPHUMEP  YECTHOCTH,  OECIpPUCTPAaCTHOCTH  H
CIIPaBEIINBOCTH.

2.4. PyxoBomutens  YupexaeHHss U PYKOBOIMUTEIH  CTPYKTYPHBIX
MoApa3ieJIeHuN YUpe K AeHuUs:

a) IPUHUMAIOT MEphl IO MPEJOTBPAILICHUIO U YPEryJIHPOBAaHUIO KOH(IIUKTA
UHTEPECOB, IO  NPEeAYNPEkKICHUIO  KOPPYIUHUH, BKIHOYas  Mephl IO
IPEeIOTBPALLEHUIO KOPPYIILIMOHHO OITaCHOIO OBEEHNUS;

0) COmEUCTBYIOT YCTAHOBJIEHHIO M MOJJEP)KAHUIO B KOJUIEKTUBE 310POBOIO
MOPAJIBHO-TICUXOJIOTUYECKOT0 KJIINMAaTa;

B) [P OIlpeJiesieHuH o0beMa U XapakTepa IopydaeMol ApyruM pabOTHHUKAM
VYypexxneHnus: paboTbl PyKOBOJCTBYIOTCS NPHHIMIAMHU CIPaBEIJIUBOCTH, ydeTa
JIMYHBIX U JEJOBBIX KaYeCTB, KBAIM(DUKAIIUU U OTBITA [TOJYNHEHHBIX;

I) He [JOMyCKaloT TII0 OTHOLIEHHIO K IOJYUHEHHBIM pabOTHUKaM
HEOOOCHOBaHHBIX MPETEH3UH, a TakKe (HaKkTOB rpy0OCTH U OECTaKTHOCTH;

1) TIPOSIBJISIIOT 3a00Ty O MOJYMHEHHBIX, BHUKAIOT B MX MPOOJIEMBI U HYX/IbI,
COJIEHCTBYIOT NPHUHITUIO 3aKOHHBIX W OOOCHOBAHHBIX peIlIeHUH, CIIOCOOCTBYIOT
Ipo¢eCCHOHATIBFHOMY H JIOJDKHOCTHOMY POCTY PabOTHHKOB,;

€) OpPraHu3yIOT OKa3aHUe MOAIEPKKH W TIOMOIIM MOJIOJIBIM CIEIHaTUCTaM
(c ombITOM pabOTHI IO TpEX JieT) B MPUOOpeTeHUH NIPO(HeCCHOHATIBHBIX HABBIKOB.

2.5. PyxoBomurens  YupexaeHUss U PYKOBOJUTENIU  CTPYKTYPHBIX
[OApA3ACIICHUN YUYpexXAeHUsT HeCYyT OTBETCTBEHHOCTb B COOTBETCTBHH C
3aKoHOAATeNbcTBOM Poccuiickoii Denepanuu 3a AedcTBus Wik Oe3nelcTBHE
IOJYMHEHHBIX COTPYJHUKOB, HapylIAIOMMX [PUHLHKIBI O3TUKH M IpaBUiIa
CILy’KeOHOT0 ITOBE/IeHUs], eCIM OHHM He MPHHIUA Mep, YTOObI He JOMyCTUTh TAKHUX
JOeHCcTBUM WK Oe3neicTBusl.

3. JTHYecKHe HOPMBI CJIYKe0OHOT0 MoBeIeHHsI pAGOTHHKOB

3.1. B HDOMKHOCTHOM TMOBeIeHHH pPabOTHHKY YUpeKIEHUS HEOOXOIMMO
PYyKOBOJCTBOBAThCSL TeM, 4YTO B coorTBercTBUM ¢ Koncrurynuedn Poccuiickoin
Denepanuy yenoBeK, ero mpaBa U CBOOOJBI SIBJISIFOTCS BBICIIEH IEHHOCTHIO, W
KOKIBIH TIpakIaHWH MMeeT IIpaBO Ha HENPUKOCHOBEHHOCTh YaCTHOM JKH3HH,
JTHYHYIO M CEMEHHYIO TalHy, 3allUTy 4YeCTH, JOCTOMHCTBA, CBOEro J00pOro
UMEHH. )

3.2. B IO/KHOCTHOM MOBEIeHUH PAOOTHUK YUPEKICHUS BO3IEPKUBAETCS OT:

- 1I000ro BU/A BBICKA3bIBAHUN U AEUCTBHUN JUCKPUMHHAI[MOHHOTO XapaKTepa
[0 IpHU3HAKaM I10j1a, BO3pacTa, pachl, HALMOHAJIBHOCTH, S3bIKa, I'PakJIaHCTBA,
COL[HAJIbHOTO, UMYILIECTBEHHOI'O WJIM CEMEWHOI0 MOJIOKEHUS, TTOJIUTHIYECKUX HIIH
PETUTHO3HBIX MPEOYTEHUH;,

- TpyOOCTH, TNPOSIBICHUH NPEHEOPSIKUTEIHHOTO TOHA, 3aHOCYMBOCTH,
NOPeNB3ATBIX 3aMeYaHWH, IPEIbsABICHUS HEIPAaBOMEPHBIX, HE3aCIy>KeHHBIX



OOBHHEHUI;

- yrpo3, OCKOPOUTEIBHBIX BBIDAKCHMM  WJIM  pEIUIHK, JeHCTBH,
IPETSITCTBYIOIIMX HOPMaJIbHOMY 001IeHUIO WIH IIPOBOLIUPYIOILMX
IIPOTHUBOIIPaBHOE IIOBEACHHUE.

3.3. PaGoruHuku YupexaeHHs IPHU3BaHbl  CIIOCOOCTBOBATh  CBOMM
JOJDKHOCTHBIM ~ TIOBEJIEHMEM  YCTAHOBJIEHHMIO B KOJUIEKTHBE  JEJIOBBIX
B3aMMOOTHOIIIEHUH ¥ KOHCTPYKTHUBHOI'O COTPYAHUYECTBA APYT C APYTOM.

PaboTHuku JOJIKHBI OBITH BEXJIMBBIMH, I0OpOXKeNaTeIbHBIMH,
KOPPEKTHBIMM, BHHUMATE/IbHBIMA M IPOSBIATH TEPHUMOCTb B OOLIEHHH C
rpaXkiaHaMH ¥ KOJIJIEraMu.

3.4. Tlpu BO3HUKHOBEHUM KOH(JIUKTHON CHUTyallUM MEXIAY CTPYKTYpPHBIMH
HOJpa3IeCHUSIME Y UPEeKICHUS, paOOTHUKAMU YUpEeXACHHUsS IPHOPHUTETHHIM
HalpaBlieHHEeM pelleHus KOH(IUKTAa SBSETCs ydeT MHTEPEeCOB YUpeKIeHHs B
LIEJIOM. '

3.5. BHemmnuii Bua paOOTHUKA YUYpeKIEHUs IPU HCIOJHEHHH UM
JIOJDKHOCTHBIX 00SI3aHHOCTEH B 3aBUCUMOCTH OT YCJIIOBHH TPYAOBOM AEATEILHOCTH
IOJDKEH CIIOCOOCTBOBATh YBAXKUTEIIBHOMY OTHOLICHMIO IPAXAaH K YUPEXIECHHUIO,
a TaKkKe IpPH HEOOXOAMMOCTH COOTBETCTBOBATH OOILENPHUHATOMY JAEIOBOMY
CTHJIIO, KOTOPBIN OTJIMYAIOT CIeP)KAHHOCTh, TPAAULIMOHHOCTD, aKKYPaTHOCTb.

4. OTBEeTCTBEHHOCTD 32 HapyleHne noyaoxxenni Koaexca

4.1. Hapymenue pabOoTHUKaMKM YUpeXIECHUH IIOJOKEHUH HACTOSIIEro
Kozexca MOMJIEKUT MOPAIBHOMY OCYXJIEHHIO Ha COOpaHMsAX (COBEIaHUsX,
KOH(epeHIUsAX), a B Clydasx, MpelyCMOTPEHHbIX (enepaabHbIMU 3aKOHAMHU,
HapylieHue mnonokeHudd Kopjekca BiedeT IMpUMEHEHHE K PpabOTHHKY Mep
OTBETCTBEHHOCTH.

4.2. PaGoTHUKH Y4YpexAEeHUs B 3aBUCUMOCTH OT TSKECTH COBEPIIEHHOIO
IPOCTYIIKa HECYyT OTBETCTBEHHOCTb B COOTBETCTBUHM C JECHCTBYIOIIHMM
3aKoHoAaTenbCcTBOM Poccuiickoit Menepanuu.

4.3. Cobmonenue pabOTHUKOM YUpekJeHHs IIOJOKEHUM HACTOAIIEro
Konekca  yuuTbiBaeTcs TIpU  HA3HAYeHWHM IOOLIPEHHH U HAJIOKEHUH
JOUCLUIUIMHAPHBIX B3bICKaHUM.

. 4.4. Hapymenue npaBuil aHTUKOPPYNLMOHHOIO IIOBEIECHHS  BIIEYET
IPOBEJICHHE CIY)XKEOHOro pacclieZloOBaHUs MO OOCTOSATEIHCTBAM BO3HUKHOBEHMUS
KOPPYILMOHHO ONIACHOM CUTYaLlUH.
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