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MNOJIO)KEHUE
0 3a1UTe MEPCOHATbHBIX JaHHBIX PA0OTHHUKOB,
00YYAKOIIUXCHA M UX PoANTEJIell (3AKOHHBIX NMpecTABUTEI€ei)
MBY 10 [erckoii mKoabl HCKyccTB Ne3
roOpoJCKOro OKpyra ropoa Bopone:x

Hacrosimee [lonoxenne o 3ammre NepCOHANBHBIX JAHHBIX PAOOTHUKOB, OOYJAIOUIHXCS U
uxX poauTenci (3aKOHHBIX TpejactaBuTenci) (manmee - IlonoskeHue) pa3paboOTaHO C IENBIO
3amUTel  UHGQOPMAIUHM, OTHOCAIICHCS K JUYHOCTH W JIMYHOW JKM3HH pPaOOTHUKOB W
00y4aroIUXCcsl MYHUIIUIIATBHOTO OIODKETHOTO YUPEXKACHUS TOMOJHUTEIHLHOTO OO0pa3oBaHUS
«Jlerckas mikosia uckycctB Ne3 ropojickoro okpyra r. Boponex (manee - OO), a Ttakxke HX
poauteneil (3aKOHHBIX MPEICTaBUTENEH) B COOTBETCTBHU C MyHKTOM 1 ctathu 23, cratbeii 24
Koncturymmuu Poccuiickoit ®enepanuu, [nmaBoit 14 TpymoBoro komekca Poccuiickoit
Oenepanuu u denepanbHBIMU 3aKOHAMU HOpMATUBHBIMU akTamu oT 27 utonss 2006 roma No
149-®3 «O6 nnpopmanuu, THGOPMAIMOHHBIX TEXHOJIOTHAX U O 3aluTe nHGopManuu», ot 27
utoiisg 2006 roga Ne 152-D3 «O nepcOHANBHBIX TaHHBIXY.

1.  O6mme nosnoxenus

1.1. TlepconanbHble naHHBIE - JH00as UHPOPMALUS, OTHOCAMIASACA K OIpPEAeIEHHOMY
WIA ONpe/easieMOMY Ha OCHOBaHMM TakoW wuHpopmarmu (usudeckomy Juny (CyObexTy
MEPCOHAIBHBIX JAHHBIX), B TOM YHCIIE €ro (paMuims, UMsi, OTYECTBO, T'OJl, MECSI], JJaTa ¥ MECTO
POXICHHS, aJapec, CEMEWHOe, COLUalbHOE, HUMYIICCTBEHHOE IIOJIOKECHHUE, O0O0pa3oBaHUE,
npodeccus, ToXoabl, Apyrast HHGOpMAIIHSL.

1.2. IlepconaibHbie JdaHHBbIe padoTHMKA - uHHPOpMalUs, HeoOXoaumas
paboToaaTento B CBSI3U C TPYJOBBIMU OTHOIIIEHUSMHU U KACAIOIIAsACS KOHKPETHOTO pabOTHHKA.

IlepconanbHbie naHHbIe o0ydaommxest - uHpopmarus, Heooxonumas OO B CBsI3U C
OTHOIICHUSIMH, BO3HUKAIOIIUMH MEXIy OOYYaIOIIUMCS, €ro pOAUTENIAMH (3aKOHHBIMHU
npeacrasutensmu) u OO0.

1.3. O06paGoTka nepcoHANBLHBIX JaHHBIX - feiicTBus (Omepaluy) ¢ NepcoHanIbHbIMU
JIAHHBIMH, BKJIFOUasi COOp, CHCTEMATHU3aIMI0, HAKOIUICHHE, XpaHeHHE, YTOYHeHHEe (OOHOBIICHHE,
W3MEHCHHE), HCIOJB30BaHKE, pacnpocTpaHeHre (B TOM dYHcie repeaady), o0e3InyYrBaHuUe,
OJIOKUPOBAHHE, YHUYTOXKCHHE NTEPCOHATBHBIX JAHHBIX.

PacnipocTpaHeHHe MepPCOHATBHBIX JAHHBIX - JICHCTBHSI, HAIPaBJICHHBIC HA Iepenady
MEPCOHATBHBIX JaHHBIX OMPEACIIEHHOMY KpyTy juil (repeaada nmepcoHanbHbIX JaHHBIX) W Ha
03HAKOMJICHHE C TICPCOHAIBHBIMHM JAHHBIMA HEOTPAHMYCHHOTO Kpyra JIMIl, B TOM YHCIIC
00HapOJ0BaHKE MEPCOHATBHBIX JIAHHBIX B CPEJICTBAX MAacCOBOW MH(MOpMAIMH, pa3MelleHHe B
UH(OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIX ~ CETSIX WM TIPENOCTaBIIEHHWE  JOCTyma K
MEPCOHATBHBIM JIAHHBIM KAaKUM-JIMOO UHBIM CITIOCOOOM.

Hcnosib30BaHNe NEPCOHAIBHBIX JAAHHBIX - JelicTBUs (Omepaiuu) ¢ MepcoOHaTbHBIMU



JAHHBIMH, COBEpIIaEMbIC OMEPATOPOM B HENSAX MPHUHATHS PELICHUH WM COBEPIICHHS WHBIX
JeUCTBUH, TOPOXKIAIOIINX IOPUAMYECKHIE TTOCIEACTBHS B OTHOICHUN CyOBEKTa MePCOHATBHBIX
JAHHBIX WIM JAPYTUX JHI JUOO MHBIM 00pa3oM 3aTparuBaloLIMX IpaBa M CBOOOJBI CYOBEKTa
MEPCOHAIBHBIX JAHHBIX WIH JPYrUX JIUL.

OO0menocTynHble NepcOHAIbHbIE [aHHbIE - TIEPCOHANBHBIC JaHHbIE, JOCTYI
HEOTPaHUYEHHOTO Kpyra JIMI K KOTOPBIM TPEIOCTaBICH C COTlacusi CyObeKTa MepcoOHaIbHBIX
JAHHBIX WIM Ha KOTOpPBIE B COOTBETCTBUHU C (peepabHBIMH 3aKOHAMHU HE PacrpoCTpaHseTCs
TpeboBaHue COOIOIEHUST KOH(PUACHIINAIBHOCTH.

1.4, K nepcoHAJbHbLIM JIAHHBIM _pPAGOTHHKA, TOJy4aeMbIM pabOTOIATENIEM U
MOJJICKALIUM XpaHEHUI0 Yy paboroaarenss B MOPSAAKE, MPEIYCMOTPEHHOM JIEHCTBYIOIIUM
3aKOHO/AATENbCTBOM M HacTosummM [lojojkeHueMm, OTHOCATCS —CIEAYIOIIME CBEACHUS,
coJieprKalluecs B IMYHbBIX JieJlaX paOOTHUKOB!

- TaclOopTHHIE JaHHbIE paOOTHUKA,

- HHH;

- JIaHHBIE CTPAXOBOTO CBU/ETENIBCTBA FOCYAAPCTBEHHOI'O IEHCUOHHOTO CTPaXOBaHus,;

- JlaHHBIE JIOKYMEHTa BOMHCKOTO y4era (Uil BOCHHOOOS3aHHBIX M JIMII, ITOJUICKALIHX
NPU3BIBY HA BOCHHYIO CITYXO0Y);

- JaHHBIE JOKYMEHTa 00 00pa3oBaHUM, KBATU(UKAMK WIM HAJIMYUM CHELUAIbHBIX
3HAHUU,

- aHKETHbIE JaHHBIE, 3allOJHEHHblE PaOOTHUKOM IpPH MOCTYIJICHMM Ha paboOTy WIM B
nporecce paboThl (B TOM YHCIIC CBEACHHS O CEMEHHOM IOJOXKEHHH PabDOTHHKA, MEepeMeHe
(bamMuITHK, HATMYUK 1eTeil U MKIUBCHIICB);

- JlaHHbIE O BO3pPAcTe MAJIOJIETHUX JeTel U MeCTe UX OOyUeHHUS,

- JIaHHBIC O COCTOSIHMHM 3J0POBBS IETEH U IPYrHX POACTBEHHUKOB (BKIIIOYAs CIPABKH 00
UHBAJUIHOCTH, O HATMYIUN XPOHUYECKUX 3a00JICBaHuH);

- JIaHHBIC O COCTOSHHUHU 37I0pOBbs (CBEJICHUS] 00 MHBAIUIHOCTH, O OEPEMEHHOCTH U T.I1.);

- WHbIE JaHHBIE, KOTOpblE C YyuyeToM crheuupuku paboThl U B COOTBETCTBUU C
3akoHozaTenbcTBOM Poccuiickoit ®enepanyiv JOKHBI ObITh MPeNbsBIECHBl PAOOTHUKOM IpU
3aKIFOYCHUU TPYJOBOTO JIOTOBOpa WJIM B MEPHOJA €ro JeHcTBUS (BKJIIOYAs MEIMIIMHCKUE
3aKIIIOYEHUsS,,  NpeabsABisieMble  pPaOOTHUKOM  TMPH  TPOXOXKACHUU  00S3aTENbHBIX
IIPEIBAPUTENBHBIX U EPUOANYECKUX MEAULIMHCKUX OCMOTPOB; PE3YJIbTaThl ICUXUATPUYECKOTO
OCBHUJICTEIILCTBOBAHUS);

- TpPYAOBOU JOTOBOP;

- KOIIMU NMPHUKA30B O MpUEMe, IepeBoiaX, YBOJIbHEHUH,

- Ju4Has KapTtouka o ¢opme T-2;

- 3asBJIEHUs, OOBSCHUTENbHBIE U CITy)KEOHbIE 3aITUCKH pa0OTHHUKA;

- JIOKYMEHTHI O MIPOXOXKJAEHUU paOOTHUKOM aTTECTALMH, OBBIILIEHHS KBATU(UKALINH;

- HHBIE JOKYMEHTBI, COJEp’Kalllue CBEJICHHs O PaOOTHUKE, HAXOXJIEHUE KOTOPBIX B
JUYHOM Jefie pabOoTHMKA HEOOXOIMMO MJii JOKYMEHTAJIbHOrO O(QOPMIIEHHS TPYAOBBIX
NPaBOOTHOIICHUH ¢ pabOTHUKOM (BKIIOYAs MPUTOBOPBI Cyaa O 3alpere 3aHUMaThCs
MearoTHYecKo JesATeNbHOCTbI0 WM 3aHUMaThb PYKOBOJSIIME JOJDKHOCTH, CIIPaBKY O
CYJMMOCTH).

15 K NNEePCOHAJTBbHbIM JAHHBIM 00YYAKOIIHUXCH, poauTeaei (33KOHHLIX

npejacraBureneit), noaydaeMbiM OO wu momiexamum xpaHeHuro B OO B mopsike,

MPEAYCMOTPEHHOM  JIEUCTBYIOLIMM  3aKOHOJATENIILCTBOM M HactoswuM  [losoxeHuewm,



OTHOCSTCS CJIEAYIOIINE CBEIEHUS, COJIEPKAIMECs B JIMUHBIX JIe1aX 0OydaroXcs:

- JIaHHBIC O IOKYMEHTaX, YJIOCTOBEPSIONIUX JINYHOCTh 00yUaromierocs (CBUIETEIbCTBO O
POIKICHUH UM MACTIOPT), €ro poauTeNei (3aKOHHBIX MPEJICTaBUTENICH);

- JaHHBIE O MECTE MPOKUBAHUSA;

- TACIOPTHBIC JaHHBIC poaUTENEH (3aKOHHBIX IIPECTaBUTEIICH) 00yJaromerocs,

- JIOKYMEHTBl O TOJy4eHHU O0OpazoBaHUs, HEOOXOJUMOTO HJs TOCTYIUICHUS B
COOTBETCTBYIOIIHI KJ1acc (CpaBKa ¢ MPEIbIAYIIEro MecTa yueObl U T.11.);

- manabie CHUJIC pebenka u poauresst (3aKOHHOTO MPEICTABUTENS);
CIIpaBKa O 3J0POBhE peOCHKa,;

- (dororpadus pedeHka;
- JaHHbBIE 0 MPodecCuu U MecTe paboThl poanuTeNs (3aKOHHOTO MPEACTABUTENSN);

= HHBIC IOKYMCHTEI, COACPKAIIUEC IMEPCOHATILHBIC TaHHBIC.
POI[I/ITGJ'II/I (SaKOHHLIC HpeZ[CTaBI/ITeJ'II/I) MOTYT COO6HII/ITI) HWHBIC CBCACHUSA, C KOTOPBIMU CHUTAIOT
HYXHBIM O3HAKOMUTH pa6OTHI/IKOB IIKOJIBI.

1.6. O0padoTKa NEePCOHAJLHBLIX AAHHBIX PAOOTHHUKOB, , VKa3aHHBLIX B NVHKTEe 1.4

HacTosero Ilogo:keHusi MOKET OCYIIECTBIATHCA B CJAEIVIOIIMX IEJsIX:

OcymectBienue aearensHoctd B MBY /IO 1IN Ne3 ropojckoro okpyra r. Boponexa
COOTBETCTBHUH C YCTaBOM;

Benenue kazpoBoro Jesonpou3BOACTBA;

[TpuBneuenue u oT0Op KaHIUAATOB Ha padoTy y OO;

Opranuszaiyss TMOCTAHOBKM Ha WHIUBHIYAIbHBIA (MEpCOHU(DUIIMPOBAHHBIN) ydeT
pabOTHUKOB B cucTeMe 0053aTeIbHOr0 TEHCHOHHOTO CTPaXOBaHUS;

3anojHeHue U nepeaadya B OpraHbl UCHIOTHUTENFHON BIACTU U MHBIE YIIOJTHOMOYEHHbIE
opraHu3aiu TpeOyemMbix GOpM OTUYETHOCTH;

Ocy1iecTBIIeHUE TPAXKTAHCKO-TTPABOBBIX OTHOIICHHIA;

Benenue Oyxrantepckoro yuera,

HampaBnenue cOTpyIHHKOB Ha oOydeHHe (IOBBINICHHE KBAIU(HUKALUKN, CEMHHAPBI,
MacTep-KJIacchl, KOHPEPEHIINHN);

Hamnpasnenust paboT COTPYAHUKOB Ha KOHKYPCHI;

Pa3zmMenienne nHGpOpMaLUU O COTPYJHUKAX U UX JIEATEIILHOCTU HA O(PUIIMATBHOM caiTe
00pa30BaTENLHOTO YUPEKACHUS M O(PHUUMANBHOW CTpPaHUIE B COLMAIBHOH CETH
«BKownrakre»;

1.7. O0padoTKa NEPCOHAJBLHBLIX AAHHBLIX O00VYAIOIIUXCH W HX poaureae (3aKOHHBIX

MpeJCTABUTEJICH ), VKA3AHHBIX B IYHKTE 1.5
Hacrosuero IoJoxeHus MOKET OCYIIECTBIATLCH B CJCAVIONMX L EeJaaX:

Opranuzanus 00pa3oBaTENbHON AEATEIbHOCTH U MPEAOCTaBICHUS 00pa30BaTeIbHBIX
YCIIYT.

IIpoBenenue omMMIuMal, CEMMHAPOB, MAaCTEP-KIAaCCOB, BBICTABOK;

Hanpasnenue o0yyaromuxcst Win ux padoT Ha KOHKYPCHI, BBICTaBKH, (pecTuBaiy;
Opraau3zanus TMCTaHIIMOHHOTO O0YyUeHHUS,

Benenue caiita 00pa3oBaTeNbHOTO YUPEXKIEHUS M O(UIMAIBHON CTpaHUIBI B
conmanbpHO# cetn «BKoHTakTe»;

[TpoBenenue mouutopunra aesreapbHoctd MBY IO AN Ne3 ropoackoro okpyra T.
Boponex.



2. OcHOBHbBIE YciioBusd MpOBEACHUS 06p360TKH MEPCOHAJTBHBIX JaHHBIX

2.1. OGpasoBaresnbHas OpraHu3anus OnpesIeNseT 00beM, CoJepIKaHUE
0o0OpabaTbIBaeMbIX MEPCOHATBHBIX JAHHBIX PAOOTHUKOB M OOYYaIOLIMXCS, PYKOBOJICTBYACH
Koncturynueit Poccuiickoit ®enepanuu, TpynosbiM koaexkcom Poccuiickoil ®Penepanuy,
3akonoM P® ot 29.12.2012r. Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii deaepanuu» u
UHBIMU (elepalbHbIMU 3aKOHAMM.

2.2. O06paboTKa MepCOHATBHBIX TaHHBIX PAOOTHUKOB OCYIIECTBISETCS HCKIFOUMTENBHO
B IIeNsAX oOecrmedyeHus COONIOJCHMS 3aKOHOB W HMHBIX HOPMAaTHBHBIX IIPAaBOBBIX aKTOB,
CONCUCTBUS PaOOTHUKAM B TPYAOYCTPOUCTBE, OOYUCHUHU ¥ MPOJABIKCHHUH T10 CITYy)KOE, a TakKe
oOecriedeHHs] JIMYHOW 0€30MacHOCTH pPAOOTHHUKOB, COXPAaHHOCTH HWMYLIECTBA, KOHTPOJIS
KOJIMYECTBA M KAYECTBA BBIMTOTHAEMOMN pabOTHI.

OOpaboTka  MEpPCOHAJBbHBIX  JIAaHHBIX ~ OOydarollerocs MOXET  OCYIIECTBISATHCS
UCKITIOUYUTETHFHO B LEJSIX 00ecTiedeHrst COOTIOICHNS 3aKOHOB M MHBIX HOPMATHBHBIX TPABOBBIX
aKTOB; COJEHCTBUs 0OydaromuMcsi B 0Oy4yeHHH, TPYJOYCTPOICTBE; OOECIEeUeHHUs] UX JIMYHOU
0€30MacHOCTH; KOHTPOJISI KauecTBa 00y4eHUs U 00eCIeueHUs] COXPAaHHOCTH UMYILIECTBA.

2.3. Bce nepcoHalbHble JaHHbE PAaOOTHHKA IPENOCTABIAIOTCS pabOTHUKOM, 3a
UCKIIIOYEHHEM CIIyYaeB, MPEAYCMOTPEHHBIX (QelepalbHbIM 3aKoHOM. Ecim mnepcoHaibHbIE
JJaHHble PAaOOTHHMKA, BO3MOXHO, MOJYYUTh TOJIBKO Yy TpeTheil CTOpPOHBI, TO paboTonaTenb
00s13aH 3apaHee YBEIOMHTb 00 3TOM paOOTHHMKA M TOJYYUTh €ro MHCbMEHHOE COTJIacHe.
PaGoTonarens n0JKEeH COOOIIMTh PAOOTHUKY O LEJAX, NPEANOoJIaraeéMblX HCTOYHUKAX MU
crioco0ax MoJIydeHHsl IEPCOHANBHBIX JAHHBIX, @ TAKXKe O XapaKTepe MOAJISKAIINX HOJyISHUIO
NEPCOHAIbHBIX JJAHHBIX U MOCJIEICTBHUIX OTKa3a paOOTHHKA J1aThb MUCbMEHHOE COIJIacHe Ha UX
HOJTy4EHHE.

2.4. Bce nepcoHanbHbIE JaHHBIE HECOBEPIIEHHOIETHETO 00YYaIONIErocs B BO3PACTE 10
14 ner (MayOJETHET0) MPEAOCTABNISIOTCS €r0 POJHUTENSAMH (3aKOHHBIMH IPEACTABUTEIISIMH).
Ecnu nepcoHanbHble JaHHbIE 00Y4aroIIerocsi BO3MOXHO MOJIyYUTh TOJIBKO Y TPETbEH CTOPOHHI,
TO pOJUTeNN (3aKOHHBIC MPEJICTABUTEINN) 00YYaIOIIEroCs JOJDKHBI OBITh YBEIOMIICHBI 00 3TOM
3apa”ee. OT HUX JOJKHO OBITh MOJIY4YEHO MMCbMEHHOE COTJIacHe Ha MOJIyY€HUE NEPCOHATBHBIX
JaHHBIX OT TPEThei CTOPOHBI. PomuTenu (3akOHHBIC MPEICTABUTENIH) 00YYarOIErocs JTOJDKHBI
ObITh MPOMH(OPMUPOBAHBI O LEJAX, MPENOIaraéMblX UCTOYHMKAX M CIOCO0aX MOJy4ECHHUS
NIEPCOHANBHBIX [aHHBIX, a TAK)KE€ O XapakTepe IMOJUIEKAIIUX IOJYyYEHHIO NEPCOHAIBHBIX
JAHHBIX U MOCJIEACTBUSX OTKa3a AaTh MMCbMEHHOE COIVIACUE Ha UX IOIy4YEHUE.

2.5. OO He wumeer mnpaBa nomydaTb M 00pabaThIBaTh IEPCOHANLHBIE IAHHBIE
paboTHUKA, O0Y4YalOUIerocsi O €ro MOJUTHYECKHX, PEIUTHO3HBIX W WHBIX YOSKICHHSIX |
YaCTHOMW JKM3HU 0€3 MUCHhMEHHOTO COoTJIacusi pabOTHHKA, POAUTENICH 00ydaroIerocs.

OO He uwMeeT mpaBa mojy4daTh W 0OpabaThIBaTh TEPCOHAIBHBIC JTaHHBIC PAOOTHHKA,
00ydJaromierocss 0 €ro YICHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSX WU €ro mpodCOI3HOU
JESATSILHOCTH, 32 UCKIIOYCHHUEM CITyJacB, MPEAYCMOTPEHHBIX (eIepaTbHBIM 3aKOHOM.

2.6. OO BmpaBe ocymecTBIAT, cOOp, I€pefady, YHMYTOKEHHE, XPAaHEHHE,
HCIIONIb30BaHle MH(OPMAIUU O HOJUTHIECKHX, PEIUTHO3HBIX, IPYIUX YOEKIEHUAX U YaCTHOM
KU3HH, a TaKke MHPOPMAIMH, HapylIalomel TaliHy Hepenucku, Teae(OHHBIX IIEPEroBopoB,
TI0YTOBBIX, TeIerpadHbIX U MHBIX COOOLIEHMIA:

= paGOTHI/IKa TOJBKO C €ro IIMCbMCHHOI'O COrjaCus HJIM Ha OCHOBAaHUU Cy,Z[C6HOF0



peLICHUS.

- oOyuyaromerocss TOJBKO C MHUCBMEHHOTO COMJIacHsi  pojuTenedl  (3aKOHHBIX
NPE/ICTABUTENCH) MaJIOJIETHET0 HECOBEPLICHHOJIETHEr0 OOYy4YaloIIerocss WM Ha OCHOBaHUHU
CyneOHOTro pereHus.

3.  Xpanenne, 06paGoTKa M HCIOJIb30BAHAE MEPCOHATBHBIX JAHHBIX

3.1. TIlepconambHble naHHBIE paOOTHHKOB M oOydarommxcs OO XpaHATCS Ha
OyMa)XHBIX M OJCKTPOHHBIX HOCHUTENISAX, B CICHUAIBHO MPEJAHA3HAYCHHBIX JUIS 3TOTO
MOMENICHUSX, B MeCcTaX 00ECIIEYMBAIONINX 3aIUTY OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA.

3.2. B mpouecce XpaHeHHs TIEPCOHAIBHBIX JaHHBIX PabOTHHKOB U obydaromuxcs OO
JOJDKHBI 00€CTICUnBaTHCS .

- TpeOOBaHUS HOPMATHBHBIX JIOKYMEHTOB, YCTaHABIMBAIOUIMX TpaBUIa XPaHCHUS
KOH(HICHIINATBHBIX CBEICHHIA;

- COXPaHHOCTh MMEIOIIUXCS JaHHBIX, OFPAHUYCHHE JIOCTYNA K HUM, B COOTBETCTBUH C
3aKoHOaTenbCcTBOM Poccuiickont @eaepannu u HactossuMm [looxxenuem;

- KOHTpOJIb 32 JIOCTOBEPHOCTBHIO M TIOJIHOTOW MEPCOHATBHBIX JAHHBIX, UX PETYIIPHOE
OOHOBJICHHE U BHECCHHUE M0 MepEe HEOOXOAMMOCTH COOTBETCTBYIOLIIMX U3MEHECHUH.

3.3.  JlocTyn K mepcoHalbHBIM JaHHBIM PaOOTHHKOB U obywarommxcsi OO uMeror: -

JUPEKTOD,

- 3aMECTUTENIH AMPEKTOopa IO Y4eOHO-BOCIUTATENFHOH paboTe (mepcoHabHbIE
JAHHBIC TOJILKO Pa0OTHHKOB, HAXOJIIMXCS B HUX HEMOCPEICTBEHHOM TOJAYUHEHUH, IO
HAINpPaBJICHUIO IESITEIBHOCTH);

- 3aMeCTUTEJb AUPEKTOpPA MO XO3IHCTBEHHOH YacTH (MepCOHATbHBIC JaHHbIC TOJTBKO
pabOTHUKOB, HAXOMANIMXCS B WX HEMOCPEJACTBEHHOM IOJYMHEHUHW, MO HAIpPaBJICHUIO
JIESITEIBHOCTH);

- npenojaBaTesu (ToJIbKO K MePCOHATbHBIM JJaHHBIM 00YYaIOIINXCsl CBOETO Kilacca);

- uHble paOOTHHKH, omperenseMble Mpukazom aupekropa OO B mpenenax cBoei
KOMIICTCHITHH.

3.4. Tlomumo nun, yka3aHHBIX B I 3.3. HacTosmero I1ooKeHHUs, MpaBo AOCTyNa K
NEePCOHANILHBIM JIaHHBIM PA0OTHHKOB U 00YYaIOIINXCS UMEIOT TOJBKO JIMIIA, YIOJTHOMOUCHHBIC
JICUCTBYIOIMM 3aKOHOAATEILCTBOM.

3.5.  Jluma, umeromme MOCTYN K TIEPCOHANBHBIM JaHHBIM OOS3aHBI HCIIOJIB30BATh
NepCOHAJNILHBIC JIaHHbIC PA0OTHUKOB M OOYYaIOIIMXCS JHMIIb B IENSAX, YKa3aHHBIX B MYHKTaX
1.6, 1.7. garnoro IlonoxeHus.

3.6. [lepcoHanbHbIe JaHHBIE pAOOTHUKA OTPAKAIOTCS B JIMYHOW KapTOYKe pabOTHHKA
(bopma T-2), koTopas 3amoHASTCS TOCIE H3IaHHs IPUKa3a O ero npueme Ha padboty. JInunbie
KapTOYKH pPa0OTHHKOB XPaHSTCS B CHEIHAIbHO OOOPYIOBAHHBIX HECTOpAacMbIX IIKadax B
anaBUTHOM TopsiaKe. JIMYHBIE Jefla U IMYHbIC KapTOYKUA paOOTHUKOB XPaHATCS B OyMa)KHOM
BUJIC B MalKax B CIEIHATbHOM celde, AOCTYm K KOTOPOMY MMEET CEKpeTapb M JUPEKTOP
IIKOJIBI, HHCIIEKTOP IO KaJpam.

3.7. Jloctyn gpyrux paGOTHMKOB K MEPCOHAIbHBIM JaHHBIM  PaOOTHHKOB
OCYIICCTBISACTCS HA OCHOBAHUHM IMHCHMEHHOTO pa3pelieHus: paOOTHHUKA W PACHOPSHKCHUS
JMPEKTOPA IIKOJIBI.

3.8. KommpoBaTh W JenaTh BBIIMCKA U3 TEPCOHAIBHBIX JaHHBIX PabOTHHKA
pa3pemaercsi UCKIIOYUTENFHO B CITY)KEOHBIX IIEISIX ¢ MMCbMEHHOTO pa3pelieHus pabOTHUKA U
JMPEKTOPA IIKOJIBI.

3.9. TIlepcoHanbHble JaHHBIE OOYYAKOIIErOCS OTPAKAIOTCA B €ro JHMYHOM JElE,
KOTOpOE 3alloJIHAETCS IMocie M3AaHus npukasa o ero 3auucieHuss B OO. Jluunele nena



oOydaronuxcss GOPMUPYIOTCS B MAIMKaX MO MPENOoaBaTelsIM, KOTOPhIE XPAHATCS B CIICIIUATBEHO
000pyn0BaHHOM MIKa(dy, TOCTYI K KOTOPOMY HMEET aJIMHHHUCTPAIIHS IIKOJIBI M MPETOIaBaATEIIH.

3.10. Benenue nMYHBIX el M OTBETCTBEHHOCTh 3a COXPAHHOCTh JMYHBIX e
BO3JIOKEHO Ha TIperojaBarelieil, Ccekperaps, 3aMeCTHTeNs JUpeKTopa Mo  YydeOHo-
BOCIUTATEILHOM padoTe.

3.11. Yactuuno ceenenus 06 oOydaromuxcs COAEPKATCA B KIACCHOM JKypHAle, B
KOTOPBIN 3aHOCATCA MpenoaaBareneM. KiaccHble xKypHaIbl XpaHATCs B KaOMHETe 3aMECTHTENS
JTUPEKTOpa 1Mo y4eOHO-BOCIIUTATENbHOM padoTe.

3.12. KomuposaTh U aenaTh BHINIMCKA W3 NEPCOHATBHBIX [aHHBIX O00YyYalOIMXCS
pazpemaeTcsi UCKJIIOUUTENbHO B CIY)KEOHBIX IIENISIX C MHCbMEHHOTO Pa3pelieHHs] poJauTeNen
(3aKOHHBIX MPEICTABUTENICH) M TUPEKTOPA [IKOJIBI.

4. Tlepenaua nepcoHaJbHBIX JAHHBIX

4.1. Tlpu mepenade MePCOHANBHBIX JAHHBIX PaOOTHUKOB M oOydaromuxcs OO mpyrum
opuaudeckuM U pusmueckum munam OO nomkHa coOIronaTh ciaenyonue TpeboBaHus:

4.1.1. TlepcoHaybHBIE JaHHBIE PAOOTHHKA, OOYYAIOUIETOCS HE MOTYT OBITH COOOIICHBI

TpeThbell CTOpOHE 0€3 NHCBMEHHOTO corjacusi paOOTHHKA, poauTeneil (3aKOHHBIX

IPE/ICTaBUTENCH) HECOBEPIICHHONIETHErO (MajoieTHero) oOydaromerocsi, 3a

UCKITIOUYEHHEM CIIy4aeB, KOTJa 3TO HEOOXOIUMO IS MPEeAyNpEeXIASHHUsT YTPO3bl )KU3HU U

30pOBbI0  paOOTHHKA, oOOyuaromierocs, a TaKkKe B CiydasX, YCTaHOBJIEHHBIX

(benepaabHBIM 3aKOHOM.

4.1.2. Jluna, moyiydaroIriye nepcoHaIbHbIC JaHHbIC pa0OTHUKA, 00YYArOIIETOCs JTOHKHBI
HOpeaynpexaaTbcs O TOM, YTO 3TH JaHHBbIE MOTYT OBITh HCIIOJIb30BaHbI JIMIIb B LEJAX, AT
KOTOPbIX OHU cooOmieHbl. OO nomkHa TpeOoBaTh OT ATUX JIMIL HOATBEPXKICHUS TOTO, YTO 3TO
mpaBujIo cobioieHo. Jluna, momyyaronme nepcoHanbHbIe JaHHBIE PaOOTHHKA, 00yJaroIIerocs
00s13aHBI COOTIOIATH PEKUM KOH(DUICHITNATHLHOCTH.

4.2. Tlepenava nepcoHaNbHBIX JaHHBIX PAOOTHHKA, 0OYHAIOMIErOCs €r0 MPEACTABUTENSAM
MOJKET OBITh OCYIIECTBIIEHA B YCTAaHOBJICHHOM JIEHCTBYIOIIMM 3aKOHOJATEILCTBOM MOPSIKE
TOJIKO B TOM 00BeMe, KOTOPBI HEOOXOIMM ISl BBHITIOJTHEHUS! YKa3aHHBIMU MPEJICTABUTEISIMU
X QyHKIIHIA.

S. IIpaBa paGoTHNKOB, 00y4alOIMXCH HA o0ecneYeHne 3aUThI
MEePCOHAIBHBIX TAHHBIX

5.1. B nemsx obecreueHuss 3allUThl MEPCOHANLHBIX [aHHBIX, XpaHsiuxcs B OO,
paOOTHHUKH, poIUTeNnH (3aKOHHBIE MPEJCTABUTENN) MAJOJIETHEITO HECOBEPUICHHOJIETHErO
oOyuarolerocs, UMEIOT MPaBo:

5.1.1. Ilonyyate mONHYHO HWHGOPMAIIMIO O CBOMX TEPCOHAIBHBIX JIAHHBIX M WX
00paboTKe.

5.1.2. CBo0OomHOTO OECIUTATHOTO JOCTYIMa K CBOMM TEPCOHAIBHBIM JIaHHBIM, BKIIFOYAS
MIpaBO Ha MOJY4YEeHHE KOMUU JII00O0M 3amucH, coaepsKalleil nepcoHaibHble TaHHbIe pabOTHHKA,
32 WCKIIOYCHHEM CIydaeB, TMPEeIyCMOTPEHHBIX (emepadbHbIMU 3aKoHaMu. [lomydeHwme
yKa3aHHON WH(GOpPMAIMK O CBOMX MEPCOHAIBHBIX TaHHBIX BO3MOYKHO MPH JIMYHOM OOpaIieHun
pabOTHHKA, poAUTEseH (3aKOHHBIX MPEJCTABUTENICH) - K OTBETCTBCHHOMY 32 OpPraHHM3allUi0 M
OCYIIIECTBIICHHE XPAHEHUS TIEPCOHANBHBIX TaHHBIX PAOOTHUKOB.

5.1.3. TpebGoBarb 00 HCKIIOYEHWH WM HCIPABICHUM HEBEPHBIX WJIN HETOJHBIX
NEpCOHATBHBIX JAaHHBIX, a TaKXe JaHHBIX, OOpPa0OTaHHBIX C HapyIICHHEM TpeOOBaHUI
JIEMCTBYIOLIETO 3aKOHOJATENbCTBA. YKa3zaHHOE TpeOOBaHUE JOJDKHO OBITH O(OpMIIEHO
MUCHMEHHBIM 3asiBIICHHEM paboTHHKA Ha uMs aupextopa OO.



IIpu otkaze aupekropa OO HCKIIOUNUTH WIM HUCIPABUTh IEPCOHAJIBHBIC JIaHHBIE
paboTHUKa paOOTHUK, POAUTENb, 3aKOHHBI MPEJACTABUTEIh HECOBEPIICHHOJIETHETO
00yJaroIerocs IMeeT MpaBo 3asiBUTh B MUCbMEHHOM BHjIe nupektopy OO cBOeM HecoTIacuH,
C COOTBETCTBYIOIIMM OOOCHOBAHHMEM TakKoro Hecornacus. [lepcoHanbHbIe JaHHBIE OIIEHOYHOTO
XapakTtepa paOOTHUK, pOJAUTENb, 3aKOHHBI TMPEJACTaBUTENh  HECOBEPIICHHOIETHETO
oOyuJarolerocss UMeeT IMpaBo JOTIOTHUTD 3asBIEHUEM, BBIPAXKAIOUINM €r0 COOCTBEHHYIO TOUKY
3peHHUs.

5.1.4. TpeboBare 00 m3Bemenun OO Bcex JMI, KOTOPHIM paHee OBUIH COOOIIEHBI
HEBEpHbIE WJIM HEIOJIHbIE TEePCOHAIbHBIC IaHHBbIC pPAOOTHWKA, oOydaromerocs 000 Bcex
MIPOM3BEICHHBIX B HUX UCKIIFOUCHUSIX, UCTIPABICHUSAX WU JOTIOTHEHUSX.

5.1.5. OOxanoBath B cyje Jr00bie HempaBOMepHBbIe aercTBus Wi oe3neiictBus OO mpu
00paboTKe U 3alTUTe er0 MEPCOHATBHBIX JaHHBIX.

6. O6s3anHOCTH CYyOBEKTA MEPCOHATBLHBIX TAHHBIX 10 00eCHeYeHHn o
JA0CTOBEPHOCTH €r0 NePCOHATbHBIX JAHHBIX

6.1. B mnemax obecnedeHus IOCTOBEPHOCTH IEPCOHANBHBIX JAHHBIX PaOOTHUKHU
00s13aHBI:

6.1.1. Ilpu mpueme Ha pa6oTy B OO mpencTaBisTh YIOJIHOMOYEHHBIM paboTHHKaM OO
JIOCTOBEpHBIE CBEJIEHHs O cebe B Mopsaake U o0beMe, MPEeAyCMOTPEHHOM 3aKOHOIATEeIbCTBOM
Poccuiickoit @enepannu.

6.1.2. B ciyyae u3MeHEHHUs TMEPCOHAIBHBIX MaHHBIX paOOTHHKA: (QaMHIIusd, HMS,
OTYECTBO, aJpec MecTa >KUTENbCTBA, MACIOPTHBIE JAaHHbIE, CBeleHUs 00 oOpa3oBaHuUW,
COCTOSIHUH 3/I0POBBsI (BCJICICTBHE BBISBICHUS B COOTBETCTBHU C MEAUIIMHCKUM 3aKIFOYCHUEM
IPOTUBOINOKA3aHUN  JUIsl  BBINOJHEHHUS PAaOOTHUKOM  €ro  JIOJDKHOCTHBIX,  TPYIOBBIX
00s13aHHOCTEH 1 T.I1.) cOO0MmaTh 00 3TOM B TeueHne 5 pabounx JHEH ¢ 1aThl HX H3MCHEHUH.

6.2. B uensx obecrnedeHus J0CTOBEPHOCTH MEPCOHATBHBIX JaHHBIX 00YYaIOMIUXCS

6.2.1. Ponmurenu, 3akoHHBIE TPENCTABUTENIM HECOBEPIICHHOJETHUX OOYUYarOIIUXCs
npu npueme B OO npenocTaBisiiOT YHOJHOMOYEHHbIM paboTHukaM OO nocToBepHbIE
CBe/IEHUs O ce0e M CBOMX HECOBEPIIECHHOIETHUX JICTSIX.

6.2.2. B cnydae wu3MEHEHHMsI CBEJICHHMH, COCTABIIIONIMX IIEPCOHAIBHBIC JAHHBIC
o0ydaromierocsi, poauTeny (3aKOHHBIC MPEACTABUTENN) HECOBEPLICHHOIETHETO 00yYaroerocs
B Bo3pacte 10 14 ner o0s3aHBl B T€YEHHE Mecsia COOOMUTH 00 3TOM YIMOJIHOMOYEHHOMY
pabotnuky OO.

7. OTBeTCTBEHHOCTH 32 HAPYIICHHE HACTOSIIET0 MOJI0KEeHHS

7.1. 3a napywenume mopsaka o6paGotku (cOopa, XpaHeHHs, HCIOJIb30BaHHUS,
paclpoOCTpaHeHUs] M 3alllUThl) I[EPCOHAIBHBIX JaHHBIX JOJDKHOCTHOE JIMIO HECET
aJIMAHHCTPATUBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C IEHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

7.2. 3a mapylleHHWe NpaBHWJI XPAaHEHHMS M HCIOJIb30BAHUS TEPCOHANBHBIX JAHHBIX,
MOBJIEKIIIEE 3a COOOM MaTepHabHBIN yIIepO padoTomaTeNto, paOOTHUK HECET MaTEPHUATBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C JIEHCTBYIOIIMUM TPYAOBBIM 3aKOHOIaTEIbCTBOM.

7.3. MatepuanbHbli yiepd, HAHECEHHBIH CYOBEKTY MEPCOHANBHBIX JAHHBIX 3a CUET
HEHA/JIS)KAILIEr0 XpaHEHUS U UCIOJIb30BaHUs IEPCOHAIBHBIX JaHHBIX, MOJJIEKUT BO3MEIIEHUIO
B [IOPSJIKE, YCTAHOBJIEHHOM JICHCTBYIOLUM 3aKOHO/1aTEIbCTBOM.

7.4. OO BrpaBe OCYIECTBIATE 6€3 YBEIOMIECHHUS YIOJHOMOYEHHOTO OpPraHa 10 3allUTe
npaB CyOBEKTOB NEPCOHAIBHBIX JaHHBIX JHNIL OOpPabOTKY CIEAYIOMIMX MEePCOHATBHBIX
JTAaHHBIX:

= OTHOCAIIHUXCA K CY6’bCKTaM NEPCOHAJIBHBIX HNAaHHBIX, KOTOPbLIX CBA3BIBAIOT C



0TIepaTopoM TPYIOBbIC OTHOIICHHUS (paOOTHUKAM);

- TOJYYEHHBIX OMEPaTOpPOM B CBS3U C 3aKIIOYCHHUEM JIOTOBOPA, CTOPOHOM KOTOPOTO
SIBIISIETCS] CYOBEKT MEPCOHABHBIX JaHHBIX (00YYAIOMIMICS U Jp.), €CIIU MePCOHAIBHBIC IaHHbIC
HE PacIpOCTPAHSIIOTCS, a TAK)KE HE MPEAOCTABIIAIOTCS TPETHUM JIMIIAM 0€3 Coriacusi CyObheKTa
MEPCOHANBHBIX JAHHBIX W HCIOJB3YIOTCA OMNEPATOPOM HCKIIOUUTENBHO JUIS HMCIIOJHECHUS
YKa3aHHOT'O JIOTOBOpA U 3aKJIIOYEHHUS TIOTOBOPOB C CYOBEKTOM MEPCOHATBHBIX JaHHBIX;

- SIBIIAIOIIMXCS OOIIEI0CTYITHBIMU IIEPCOHAIBHBIMU JTaHHBIMU,

- BKJIFOYAIOIIUX B c€0s TOJBKO (DaMrIMM, UMEHA U OTYECTBA CYOBEKTOB MEPCOHATBHBIX
JAHHBIX

- HEoOXOJMMBIX B IEJISIX OJHOKPATHOIO MPOINycKa CyObeKTa MEePCOHAIBHBIX JaHHBIX Ha
TeppI/ITOpI/IIO 06p330BaTeJ'IBHOFO y‘Ipe)KI[eHI/IH WJIN B UHBIX aHAJIOTUYHBIX LICIIX,

= BKJIIOYCHHBIX B I/IH(l)OpMaIII/IOHHble CHUCTCMBI HepCOHaHI)HI)IX JOAaHHBIX, UMCIOIIIHUC B
COOTBETCTBUU C (enepaJbHbIMH 3aKOHAMHM CTaTyc (elepalibHbIX aBTOMAaTHU3MPOBAHHBIX
MH(OPMALMOHHBIX CHCTEM, a TaKK€ B TOCYJAapCTBEHHbIE HH(OPMALMOHHBIE CHUCTEMBI
HCpCOHaJIbHBIX JaHHBbIX, CO3JaHHBIC B NLCIAX 3alllUuThI 6e3OHaCHOCTI/I FOCYIIapCTBa 158
00111€CTBEHHOTO MOPSIKA;

= 06pa6aTLIBaeMBIX 663 HNCITOJIb30BaHUSL CpCI[CTB aBTOMAaTu3aliini B COOTBCTCTBUH C
(denepanbHBIMM 3aKOHAMU WM HMHBIMM HOPMATHBHBIMHM TPAaBOBBIMHM akTamu Poccuiickoi
denepanuy, YCTaHABIMBAIIMMU TPEOOBAaHUSA K 00ECIIEYCHUIO OE30TaCHOCTH MEePCOHATBHBIX
JAHHBIX MPU UX 00pabOTKE U K COOIIOIEHUIO MTPaB CYOBEKTOB MEPCOHANBHBIX JAHHBIX.

Bo Bcex ocrampHbIX ciiydasx omneparop (aupexktop OO u (WiH) yIMOJHOMOYEHHBIE UM
auma) o0sf3aH HalpaBUTh B YIOJHOMOYEHHBIH OpraH IO 3alldTe MpaB CyObEKTOB
MEPCOHANBHBIX JAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHE.
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